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	SCHOOLS’ CHILD PROTECTION/SAFEGUARDING CHECKLIST

	Name of School CP/Safeguarding Designated member of staff:
(This includes responsibility for CAFs)
	     

	Name of Deputy CP/Safeguarding Designated member of staff:
	     

	Name of Designated member of staff for LAC:
	     

	Name of Designated governor for CP/Safeguarding:
	     

	Name of Designated governor for LAC:
	     


	Does the school/college have a Child Protection/safeguarding Policy?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	When was the Policy last reviewed?
	Date of last review:       


Children:
	Does the school have an ethos of encouraging pupils to ‘tell’?
	Yes
	Action required:        

	Do pupils know who to speak to in school if they are unhappy or uncomfortable with another pupil’s or member of staff’s behaviour?
	Yes
	Action required:       

	
	Give examples of how this is achieved:
	     

	
	Dates:
	     

	Are children aged 13 years plus given information about work permits (for part time work such as paper rounds etc.) and how to apply for one?
	Yes
	Action required:      

	Is there an anti-bullying policy that is ‘owned’ and understood by the pupils?
	Yes
	Action required:      

	Are there mechanisms to record and report bullying in school?
	Yes
	Action required:      

	Does the school have an e-safety policy that includes teaching pupils safe use both in school and at home? Are there systems to report and record any abuse?
	Yes
	Action required:      

	Attendance: Is a ‘first day’ call system in operation for children who are subject to a Child Protection Plan?
	Yes
	Action required:      

	Do staff know what protocols to follow should the child’s whereabouts be unknown or of concern?
	Yes
	Action required:      

	Are child protection concerns/referrals/events chronologically logged and recorded in a manner that can be shared with social care?  
	Yes
	Action required:      

	Are young carers identified? If so is appropriate support offered?
(Social Worker for Young Carers: Lisa Fernicola 020 3364 6820 – Orpington Family Centre)
	Yes
	Action required:      

	
	Examples of support offered:
	     


Parents:
	Have parents/carers been given copies of CP/Safeguarding Policy and other policies i.e. anti-bullying, behaviour, e-safety (i.e. in admission packs)?
	Yes
	Action required:      

	
	Dates:
	     

	Is the CP/Safeguarding Policy (and others) available on the school’s web-site?
	Yes
	Action required:      

	
	Date:
	     

	Are policies readily available for parents to see?
	Yes
	Action required:      

	Are parents consulted in the formulation of policies? 
	Yes
	Action required:      


Governors:
	Is there a designated governor for safeguarding issues?
	Yes
	Action required:      

	Is safeguarding a fixed item on governor agendas?
	Yes
	Action required:      

	Do governors review policies on an annual basis?
	Yes
	Action required:      

	Are governors regularly informed of:
	
	Action required:      

	· No. of allegations against staff?
	Yes
	     

	· No. of referrals to social care?
	Yes
	     

	· No. of CAFs completed?
	Yes
	     

	· No. LAC?
	Yes
	     

	· No. of children with a child protection plan?
	Yes
	     


Other Professionals:
	Are medical/emotional/attendance issues regularly discussed with the School Nurse? 
	Yes
	Action required:      

	Are attendance matters regularly discussed, and documented, with the EWO?
	Yes
	Action required:      

	Is appropriate information shared with other professional colleagues i.e. social workers, as recommended in ‘Working Together’?
	Yes
	Action required:      


Others:
	Is the School well signposted as to where visitors should report?
	Yes
	Action required:      

	Are “strangers” challenged if found wandering around the school?
	Yes
	Action required:      


Safer Recruitment:
(It is expected that schools follow guidance in ‘Safeguarding Children and Safer Recruitment in Education 2007)

	Has the BSCB safeguarding statement been used on all staff advertisements?
	Yes
	Action required:      

	
	If yes provide evidence:
	     

	Are CP and safeguarding requirements included in job descriptions/personal specifications?
	Yes
	Action required:      

	
	If yes provide evidence:
	     

	Are CP/safeguarding questions routinely asked at all staff job interviews?
	Yes
	Action required:      

	
	If yes provide evidence:
	     

	Does new staff post employment induction include aspects of CP/Safeguarding?
	Yes
	Action required:      

	Are all staff (including volunteers who work on a regular basis) CRB checked?
	Yes
	Action required:      

	
	If no give reasons:
	     

	Is a central record kept of staffs’ CRB and other checks (see 4.51 to 4.86 in Safeguarding Children and Safer recruitment in Education)
	Yes
	Action required:      

	Are staff routinely CRB rechecked every three years as recommended by the BSCB?
	Yes 
	Action required:      

	
	If no give reasons
	     


Staff:
	Is CP/safeguarding regularly an item on the agenda of staff meetings?
	Yes
	Action required:      

	Do all school staff have a copy of the school’s CP/Safeguarding Policy or have seen it?
	Yes
	Action required:      

	Do all staff know who the Designated CP/Safeguarding Officer is and who to inform regarding allegations against staff?
	Yes
	Action required:      

	Are new, supply and volunteers staff given copies of the CP/Safeguarding policy and know who the key personnel are if they have concerns?
	Yes
	Action required:      

	Are all staff aware of signs of child abuse?
	Yes
	Action required:      

	Are staff advised not to use social networking (i.e. Facebook) with pupils?
	Yes
	Action required:      

	Is there a policy regarding texting/e-mailing parents and/or pupils? If so are all staff aware of it?
	Yes
	Action required:      

	Are staff aware that their behaviour may be misinterpreted by pupils/other members of staff i.e. if they are seen alone with a child or touching a child?
	Yes
	Action required:      

	Have staff been advised not to give their personal details such as address, e-mail, phone numbers etc. to parents and pupils?
	Yes
	Action required:      

	Is there a school policy on use of school computers/laptops? Are all staff aware of it?
	Yes
	Action required:      

	Are staff aware they should not give children lifts in their car unless permission is given by parents and school managers?
	Yes
	Action required:      

	Does the school have a dress code?
	Yes
	Action required:      

	Does the school have a photographic policy that discourages staff from using their own cameras? 
	Yes
	Action required:      

	Are staff kept up-to-date on safeguarding issues including Private Fostering, Children Missing Education, Exploited Children?
	Yes
	Action required:      

	
	Give details:
	     

	Are staff aware of the school’s ‘allegation’ procedures and do those procedures follow the Borough and London Procedures?
	Yes
	Action required:      

	Is a list kept of all allegations?
	Yes
	     

	Does the school have a ‘Whistle Blowing’ Policy and are staff aware of it and understand their responsibilities?
	Yes
	Action required:      

	Do staff recognise the Every Child Matters five outcomes for children?
	Yes
	Give examples:      

	Do they actively work towards achieving them?
	Yes
	Action required:      


Training:
	Have all school staff received basic Child Protection/Safeguarding Training?
	Yes
	Action required:      

	
	Dates:
	     

	Is this training renewed every three years?
	Yes
	Action required:      

	
	Dates:
	     

	Has the Designated CP/Safeguarding member of staff, and their Deputy, undertaken specialised training (Group C)? 
	Yes
	Action required:      

	
	Dates:
	     

	Have the staff mentioned above received refresher training every two years?
	Yes
	Action required:      

	
	Dates:
	     

	Has the Head Teacher and one governor (minimum) successfully completed the NCSL Safer Recruitment Training either on-line or at the EDC?
	Yes
	Action required:      

	
	Names:
	     

	
	Dates:
	     

	Have appropriate staff undertaken CAF Training?
	Yes
	Action required:      

	
	Names:
	     

	
	Dates:
	     

	Is a record kept of staff training?
	Yes
	Action required:      
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